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IHonoxenune 0 1OJKHOCTHON HHCTPYKIMH
padoTHMKOB MYHHMIMIIAJIBHOIO 0K1KETHOT0 00111€00pa30BATEIbHOI0 YUpPeKIACHUS
«YpMaHeeBcKasi Ha4YajlbHas 001meo0pa3oBare/ibHAsA IKOJAa —1eTCKHIl camy
Akcy0aeBCKOro MyHHMUIMIAJIbHOrO paiiona Pecny6oaukm Taraperan

1. O0mme noJiokeHUst

1.1. Hacrosmee IlonoxkeHne o MODKHOCTHOM MHCTPYKIMH PpabOTHHKOB (manee
[Tonoxxenne)  MyHMIMIATBHOIO  OIO/PKETHOTO  00I€00pa30BaTENbHOIO  YUPEKACHUS
«YpmaHzieeBckas HadalbHas oOIieoOpa3oBaTenbHas MIKOJA —IETCKUIl camgy AKCy0aeBCKOro
MyHHUIUTNIAIbHOrO paiioHa PecnyOmuku Tartapctan (mamee - MBOY) paspaboTtaHo B Imensx
peryIupoBaHMs B3aUMOOTHOIICHUI MEX1y paOOTHUKOM M pabOTO/IaTENeM.

1.2. Hacrosimee IlonoxeHue oOmpenensieT OCHOBHbIE TPeGOBaHUS K CTPYKType H
COZIEPKaHUIO TOJDKHOCTHOM HHCTpYKIMK paboTHUKOB MBOY, a Takxke k mpouenype pazpadoTku
JOJDKHOCTHBIX HHCTPYKUUH, TOPSIAKY UX IPUHATHS, YTBEP)KIEHUS, BHECEHU S B HUX JIOIOJIHEHUH
Y U3MEHEHUM.

2. [TonsiTHE TOKHOCTHON HHCTPYKIMHU

2.1. JlomwxHocTHas wuHCTpykums pabotauka MBOY (manee - JlomkHOCTHas
MHCTPYKILHUS) - OCHOBAaHHBII HAa HOPMAax 3aKOHOAATEIbCTBA O(HIINATIbHBINA MPAaBOBOI JOKYMEHT,
pErJaMeHTUPYIOIIUN  OpraHUW3allMOHHO-TIpaBOBOE MojoxeHue pabotHuka MBOVY, ero
0053aHHOCTH, IpaBa, OTBETCTBEHHOCTh, OOECIEUMBAIOIINI yCIOBUSA A ero 3>(PQeKTHUBHOM
paboTHI MPU OCYLIECTBIECHUH UM TPYAOBOU AESITEIBHOCTH COTJIACHO 3aHUMAEMON JOKHOCTH

2.2. JIO/DKHOCTHAS MHCTPYKIHA SIBJISIETCS HOPMATHBHBIM JIOKaJIbHBIM aktoM MBOY,
peryiaupyomuM oTHoueHus B pamkax MBOY, conepxkamum o01iieo0s3arenbHble MpaBuiia
MIOBEJEHUS JJI BCEX UJIM HEKOTOPBIX YYaCTHUKOB 00pa30BaTENIbHbIX OTHOLIEHUH, paCCYUTaHHBIM
Ha HEOJIHOKPATHOE IPUMEHEHHE, YTBEP)KIEHHBIM IpUKa3zoM aupektopa MBOVY.

2.3. Jlo/oKHOCTHAs MHCTPYKIHMS COCTAaBJISIETCA IO KaXkIOHW IUTATHOM JIOJKHOCTH
MBOY u 06bsBisercs pabOTHUKY 110l paCHUCKY IIPU 3aKJIOYEHUH TPYI0BOTO I0I0BOpPa, a TAKXKe
IpU MEepeMeEIIeHNH Ha APYTyl JIOKHOCTh U NMPU BPEMEHHOM MCIIOJHEHUH OOSI3aHHOCTEH IO
JOJDKHOCTH.

2.4.  JlomkHOCTHAs MHCTPYKLIHUS pa3pabaThlBAETCS MCXOAA M3 3a7ad U (DYHKIMI,
BO3JIOKEHHBIX HA KOHKPETHOrO paOOTHHMKA, B COOTBETCTBHM CO INTATHBIM pPACIHUCAHHEM,
[IpaBunamu BHyTpeHHero tpynoBoro pacnopsaka MBOY, c¢ cobmonenuem Kouctutynuu
Poccuiickoit ®enepamuu, TpynoBoro koaekca Poccuiickoit deaepaiuu M1 MHBIX HOPMATHBHO -
MIPaBOBBIX aKTOB.

25 OcHoBoit JJIA p33pa6OTKI/I JOJDKHOCTHBIX I/IHCTPYKHPlﬁ SABJIAKOTCA
((KBaJ'II/I(l)I/IKaIII/IOHHI)Ie XapaKTCPUCTUKHU }IOHH(HOCTeﬁ pa6OTHI/IKOB O6p330BaHI/I${>> E)II/IHOFO



KBATM(PUKAIIMOHHOTO CIIPAaBOYHHMKA JOJHDKHOCTEH PYKOBOAMTEIICH, CIICIIMAIIUCTOB U CIY)KaIUX,
yrBepkaeHHoro Ilpukasom MuHucTepcTBa 3ApaBOOXPAHEHUS M COIHUAIBHOTO Pa3BUTHS
Poccuiickoit @enepanun ot 26 aBrycta 2010 . Ne 761H.

3. TpeGoBanusi, npeabsBAsieMble K CTPYKTYPe M COAeP:KAHMIO J01KHOCTHON HHCTPYKLMH.

3.1. JIoymKHOCTHAS HHCTPYKIIHS COCTOUT M3 CIIEAYIONIUX Pa3/IeioB:

- OOmme noaoXKeHusl.

- JIoIKHOCTHBIEC 00SI3aHHOCTH.

- Ilpaga.

- OTBETCTBEHHOCTD.

- BzaumooTtHomeHus. CBS3H MO TOKHOCTH.

3.2. B pasnerne «OGIIHe MOT0KEHUSD):

- ycraHaBiuBaeTcs chepa 1eaTeIbHOCTH JaHHOTO CIIeUAINCTa;

- yCTAQHaBIMBAETCS MOPAAOK €ro Ha3HAUYEHUS M OCBOOOXKIEHHUS OT 3aHUMaeMOU
JIOJKHOCTH;

- yCTaHaBJIMBAETCS 3aMeEIIEeHHE 110 JODKHOCTU BO BPEMsI OTCYTCTBHUS;

- OIpenensoTcs KBalu(UKalMOHHbIE TpeOoBaHUs (TpeOoBaHUS, NPENBABISEMbIE K
00pa30BaHMIO U CTAXY PAOOTHI), MOJYMHEHHOCTD CIIEIIUATNCTA U JOJKHOCTHBIC JIUIIA, KOTOPBIMH
OH PYKOBOJIUT;

- IEepeuUCISAI0TCS MPAaBOBbIE aKThl U HOPMATHUBHbBIE JOKYMEHTbI, KOTOPBIMU JIOJKEH
PYKOBOJCTBOBATHCS CHELIMAIUCT B CBOEH JAESITEILHOCTH.

B pazmen wMoryr ObITh BKIIOYEHBI JApyrue TpeOOBaHUS U IOJOXKEHUS,
KOHKPETU3UPYIOLIME U YyTOUHSIOIMINE CTaTYC JODKHOCTHOI'O JIMIIA U YCIIOBUS €r'0 A TENIbHOCTH.

3.4. Pasnen «J[0KHOCTHBIE OOA3aHHOCTH» CONEPIKHUT MEPEUYEHb OCHOBHBIX (YHKIIUI
JIOJPKHOCTHOT'O JIMIA, @ TAKXKE YKAa3bIBAIOTCS 0053aHHOCTH JOJKHOCTHOIO JIMIIA, BO3JIaraeéMble Ha
HEro, yKkaspIBaeTcs opMa ero yyacTHs B yIIpaBJIeHUECKOM Ipoliecce (pPyKOBOAUT, yTBEPXKIAET,
o0ecreunBaeT, MOAroTaBINBaeT, pacCMaTPUBAET, UCHOJHSAET, KOHTPOJIUPYET, COTIacOBBIBAET,
IIPEACTABIISIET, KYpUPYET U T.1.)

3.5.  Pasgen «IIpaBa» COAEPKUT MEPEUCHB TIPAB, TPEIOCTABIISIEMBIX CIICIIHATUCTY JIJIs
BBITIOJTHEHUS BO3JIOKEHHBIX Ha HEro (PyHKUUN 1 00s13aHHOCTEH.

3.6. B pasnene «OTBETCTBEHHOCTb» YCTaHABIMBAIOTCS BU/bI OTBETCTBEHHOCTH 32
HECBOEBPEMEHHOE U HEKaUeCTBEHHOE BBIITOJHEHHUE CIEIUAINCTOM JODKHOCTHBIX 00s3aHHOCTEH
1 HEUCII0JIb30BaHKE IPEOCTABIEHHBIX EMY IIPAB.

3.7. Paznen «B3aumootHomienusi. CBA3M 1O JODKHOCTH» COINEPKHUT ITIEPEUEHb
JOJDKHOCTHBIX JIML, C KOTOPbIMU CIELUAIUCT BCTYHNAeT B CIy)KEOHbIE B3aMMOOTHOLICHUS U
obecrieunBaercsi UMHGpoOpManueil, yKa3blBAalOTCS CPOKM IIOJIY4YEHUS M IPEIOCTaBICHUS
uH(pOpMaIUH, ONPEAEIAeTCs MOPSIOK MO CaHMs, COTIACOBAHUS U YTBEPKACHHS JOKYMEHTOB.

3.8. OGs3aTenbHBIME PEKBH3UTAMH J{OIDKHOCTHOM MHCTPYKIMH SIBJISFOTCS :

- mnonHoe HanMeHoBanne MBOY;

- 3aroJoBOK K TEKCTY;

- BU3bI COIVIACOBAHUS,;

~ TIOANUCH, I'PU( YTBEP)KICHUS.

4. ITopsinok pa3padoTKH, COIJIaCOBAHUSA, YTBEPKICHUS U BBEeACHUS B JeliCTBUE
JAOJIKHOCTHOM MHCTPYKIUH
4.1. JlomxHOCTHAas MHCTPYKIMs pa3pabareiBaeTcs aupekropoM MBOY mu6o mumom,
YIOOJHOMOYEHHBIM nupektopom MBOVY. B cuywae, ecnu JIOJDKHOCTHAsE MHCTPYKIMS
pa3pabarbiBacTCsl JIUIIOM, YIOJHOMOYEHHBIM nupektropoMm MBOYVY, To oHa moamuceiBaeTcs
pa3paboTUNKOM.



4.2.  JIomKHOCTHAs MHCTPYKIMS TOCIE paspabOTKU Tepenaercsi B MpoQCOr3HbINA
KOMHTET MEepBUYHON MPO(COI03HON OpraHu3aluy, IPEICTaBISIIOIINNA HHTEpECHl OOJIBIIMHCTBA
pabotaukoB MBOYVY (manee - npodcoro3nbiii komurer). IIpodcoro3Hblii KOMUTET B CPOK HE
MO3/IHEe JAEeCATH pabouyux JHEH co JIHSA nonydeHus J[0JKHOCTHOW MHCTPYKIUHU OCYIIECTBISET
corjiacoBanue J{0JDKHOCTHOM HHCTPYKIIMU. B cirydae, eciu mpocor03HbIi KOMUTET HE COTJIACEH
¢ TeKCTOM JI0DKHOCTHON MHCTPYKIUH MO0 BHOCUT IIPEIIIOKEHNUS 110 €0 COBEPILIEH CTBOBAHHUIO,
to nupektopy MBOY Hanpansiercs motuBupoBaHHOe MHeHue. upektop MBOY moxer
COIJIaCUThCSA C HUM JHOO 00s3aH B TeUEHHUE MATH JHEH IMOcie MOIyYeHUS MOTHUBHUPOBAHHOTO
MHEHHSI TPOBECTH JOMOJHUTENIbHbIE KOHCYJIbTAIMU C MPO(COIO3HBIM KOMHUTETOM B LEJSIX
JIOCTHKEHHUSI B3aNMOI PUEMIIEMOTO PELICHUS.

[Tpy HE MOCTMKEHUH COTJIACHSI BO3HMKIIME PA3HOTIACHS O(POPMILIFOTCS MPOTOKOJIOM,
nocie yero aupekrop MbOVY umeet npaBo yrBepauTh [J0IKHOCTHYIO HHCTPYKIUIO.

5. YTBepxaenue J[015KHOCTHOM MHCTPYKIUH.

5.1. Tupexrop MBOY yrBepxkaaer JIOIKHOCTHYIO HMHCTPYKIMIO IYTEM H3IaHHA
COOTBETCTBYIOIIIETO MPUKA3a.

5.2. B npukase B 00513aTeIbHOM MOPSIKE YKa3bIBAIOTCA:

- nata BBeJeHus Jl0JDKHOCTHON MHCTPYKUUU B IEHCTBUE;

- yKka3zaHue 00 03HAKOMJICHUU PabOTHUKOB ¢ JIOPKHOCTHOI MHCTPYKIUEH M CPOKHU IS
3TOrO;

- pammu U JODKHOCTM JIMI, OTBETCTBEHHBIX 3a coOmrofeHue J{oKHOCTHOU
WHCTPYKIIUH;

- MHBIE YCIIOBH.

5.3. YTBepxkaeHHbie Jl0OJDKHOCTHBIE MHCTPYKIIMHU TOJISKAT 00s3aTEIbHON PErucTpauu
B COOTBETCTBUU ¢ TpeOOBaHUAMU Aenonpous3Boactsa B MBOY ¢ mprcBoeHrnEeM UM MOPSAKOBOTO
HOMepa.

6. O3nakoMiaeHne paboTHUKOB ¢ JJ0IKHOCTHOM MHCTPYKIMEI.

6.1. Osuakomiienue paborarka MBOVY ¢ JI0/OKHOCTHOM MHCTPYKIIKMEN B 0053aTEILHOM
MOPSZIKE OCYIIECTBIISICTCS MPH MOCTYIJIeHnH Ha padboty B MBOY. O3HakoMIIeHHE OCYIIECTBIISIET
nupexktop MBOY. [1ocne o3nakoMiaeHHst paOOTHUK MpocTaBiisieT Ha JlOMKHOCTHOW MHCTPYKIIUU
O3HAKOMHUTEBHYIO BU3Y - C MHCTPYKIMEH 03HAKOMIJICH, JaTa, MOIHUCH.

6.2. Osuakomiienue paborarka MBOVY ¢ JI0/OKHOCTHOM MHCTPYKIIUEN B 0053aTEILHOM
HOPSIIKE OCYILECTBISIETCS] NP IlepeBojie paOdOTHHKA Ha APYTYH JODKHOCTh UM BPEMEHHOM
nepeBoie Ha JApyryio pabory. O3HakomieHue ocymiectsisieT aupektrop MBOYVY. Ilocne
O3HAKOMJIEHUS! paOOTHHUK MpocTaBiseT Ha J{OKHOCTHON MHCTPYKIIMH 03HAKOMUTENBHYIO BU3Y -
C MHCTPYKLIMEH O3HAKOMIIEH, 1aTa, [IOJIHUCH.

6.3.  TpeboBauwus, ycTaHOBJICHHBIE B JIOJDKHOCTHON MHCTPYKIIUH, JEHCTBUTENBHBI C
TOr0 MOMEHTA, KOrJla pabOTHUK OBLII C Hel 03HAKOMJIEH.

6.4. B cuyuae eciu paborauk MBOY oTKa3bIBaeTCs paciiucaThCs B 03HAKOMIICHUH MU
nojayyeHuH J{oJDKHOCTHON MHCTPYKIMH, JaHHBINA 0TKa3 (UKCUpPYETCsl yTEM COCTABJICHUS aKTa B
IPUCYTCTBUM HE3aUHTEPECOBaHHBbIX cBujieTeneil. B akrte Takke ¢ukcupyerca ¢akr
O3HaKOMJIEHUSI pabOTHUKAa C cojaepkaHueM JIOKHOCTHOM HHCTPyKUMH B HHOM dopme
(JomkHOCTHas MHCTPYKIMS 3a4UThIBaeTCA BCayX qupekropom MBOY).

6.5. s texkymed paGoThl ¢ MOMJMHHUKA JOJDKHOCTHOM HMHCTPYKIIMH CHUMAIOT
3aBEpPEHHYIO KOIHIO, KOTOPYIO BhIIaloT paboTHUKY MBOY, paboTtatomemMy B TaHHOW TOKHOCTH.

7. BHeceHne u3MeHeHUH B J[0JI5KHOCTHYI0O HHCTPYKIMIO.
7.1. Buecenne wusMeHeHHd B JIOIDKHOCTHYHO HWHCTPYKIHMIO OCYLICCTBISCTCS B
CIIENYIOLIUX CIIydasiX:



7.1.1. BcBsI3M c M3MEHEHHEM 00A3aTEIBHBIX YCIOBHI TPYIOBOIO JOrOBOpa. YKazaHHast
Mpoleaypa TPOBOAUTCS B COOTBETCTBUU ¢ TpeboBaHusiMu TpymoBoro koaekca PO (paboTHuk
JOJDKEH OBITh HEe IMO3JHee, YeM 3a 2 Mecsua A0 MPearnojaraéMoro M3MEHEHUs MHCbMEHHO
yBenomiieH.Ilocne mosyueHust paOOTHHKOM —COTJIAIIEHHsT Ha MPOAODKEHHE TPYAOBBIX
OTHOUICHUH, BHOCSTCS U3MEHEHUs B JlOJDKHOCTHYIO HHCTPYKIIUIO).

7.1.2. 1pu U3MEHEHNH OPraHU3al[MOHHBIX YCIOBUH TPy/a, 6€3 U3MEHEHUs! TPYI0BOI
byHKIMKU paboTHHKA.

7.2. upextop MBOY wiu JUI0, YIOJIHOMOYEHHOE UM, COCTABISIET J[OKHOCTHYIO
MHCTPYKIUIO B HOBOW pEAaKIMH, KOTOpAasi COTJAaCOBBIBAETCS U YTBEPKAAETCA B COOTBETCTBUU C
TpeOOBaHUSAMH, YCTAaHOBJIEHHBIMU pa3znenamu 4 u 5 Hacrosuero [lonoxenus. O3HakoMIIeHHE
pabotHuKa ¢ J[OJDKHOCTHON MHCTPYKLHMEH OCYIIECTBISETCS B COOTBETCTBUH C TPEOOBaHMSIMU,
YCTaHOBJIEHHBIMU pa3ziesnioM 6 HacTosero [lomoxenus.

8. XpaHeHue 10/1KHOCTHBIX HHCTPYKIUH
8.1. JIo/KHOCTHBIE ~MHCTPYKIMH XPaHATCS B COOTBETCTBMU C  INPaBUIIAMH,
yCTaHOBJEHHbIMM B IlepeuHeM TUIOBBIX  YIpaBICHYECKUX AaAPXUBHBIX JOKYMEHTOB,
o0pa3yroIuxcs B Ipolecce JeATelIbHOCTH TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIpAaBJICHUSI W OpraHu3alil, yTBEpXKIEHHBIM IHpuka3oM MuHKynsTypsl Poccum ot
25.08.2010 Ne 558.
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